MIAMI-DADE
COUNTY

I BID NO.: 8111-4/11-OTRI

OPENING: 2:00 P.M.
WEDNESDAY
SEPTEMBER 6, 2006

MIAMI-DADE COUNTY, FLORIDA

INVITATION
TOBID

TITLE :
PROMOTIONAL ITEMS, TROPHIES,PLAQUES,AND AWARD
RIBBONS

THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTE D BELOW:
BID DEPOSIT AND PERFORMANCE BOND: ........ccccooeer. NA
CATALOGUE AND LISTS! .coouuirieecerinneneeeeemmeessesseeseeeenos SEE SECTION 2.0 PARA 2.24
CERTIFICATE OF COMPETENCY: ..occooiirerveensinnennneenes NA
EQUIPMENT LIST: oivvveesimmereseessssasreessesssssssesessesessssen NA
INDEMNIFICATION/INSURANCE: ...coouurrrveernnannsneennees NA
LIVING WAGE:  .eeccvvveossmaeeeeecsssssesesseesss s NA
PRE-BID CONFERENCE/WALK-THRU: ......c.cooorrrrrreerrre. NA
SMALL BUSINESS ENTERPRISE MEASURES................... SEE SECTION 2.0 PARA 2.2
SAMPLES/INFORMATION SHEETS! .......ccoimmrrrrrreerrranianns SEE SECTION 2.0 PARA 2.682.9
SECTION 3 = MDHA: w.....ooeeooiieeeeisieeeeeess s eseenesss NA
SITE VISITIAFFIDAVIT: oo NA
USER ACCESS PROGRAM:.........ccorrrreersimmmmnseeeseesssnnns SEE SECTION 2.0 PARA 2.21
WARRANTY oot et SEE SECTION 2.0 PARA 2.19

FOR INFORMATION CONTACT :
Herman Ramsey at hramsey@miamidade.gov

IMPORTANT NOTICE TO BIDDERS :
COMPLETE AND RETURN ALL AFFIDAVITS WITH BID SUBMITT AL FORMS

MIAMI-DADE COUNTY
DEPARTMENT OF PROCUREMENT MANAGEMENT
PURCHASING DIVISION

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOC AL PREFERENCE ON
PAGE 23 OF SECTION 4, BID SUBMITTAL FORM SHALL REND ER THE VENDOR
INELIGIBLE FOR LOCAL PREFERENCE

FAILURE TO SIGN PAGE 23 OF SECTION 4, BID SUBMITTAL FORM WILL RENDER
YOUR BID NON-RESPONSIVE



MIAMI-DADE COUNTY, FLORIDA
INVITATION TO BID
Bid Number: 8111-4/11-OTR
Title: Promotional Items, Trophies, Plaques, and Awrd Ribbons

Sr. Procurement Contracting Agent: HERMAN RAMSEY

Bids will be accepted until 2:00 p.m. on Septembéd, 2006
Bids will be publicly opened The County provides equal access and does not disninate
on the basis of disability in its programs or serges. It is our policy to make all

communication available to the public, including tlose who may be visually or hearing
impaired. If you require information in a non-tradi tional format please call 305-375-5278.

Instructions: Each Bid submitted to the Departmentof Procurement Management shall
have the following information clearly marked on the face of the envelope: the Bidders
name, return address, Bid number, opening date ofhe Bid and the title of the Bid.
Included in the envelope shall be an original andhiree copies of the Bid Submittal, plus
attachments if applicable. Failure to comply with his requirement may result in your Bid
not being considered for award.

All Bids must be submitted in a sealed envelope @ontainer and will be opened promptly
at the time indicated in this solicitation document Any Bid received after the first Bid has
been opened will be returned to the Bidder unopenedThe County does not accept
responsibility for delays, natural or otherwise.

NOTICE TO ALL BIDDERS: FAILURE TO SIGN THE BID SUBM ITTAL FORM
WILL RENDER YOUR BID NON-RESPONSIVE.

THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICA  TIONS THAT
REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RESPOND ING TO THIS
SOLICITATION



MIAMI-DADE COUNTY

BID NO.: 8111-4/11-OTR

SECTION 1
GENERAL TERMS AND CONDITIONS

1.1. DEFINITIONS

Bid - shall refer to any offer(s) submitted in response to this solicitation.
Bidder — shall refer to anyone submitting a Bid in response to this
solicitation.

Bid Solicitation — shall mean this solicitation documentation, including
any and all addenda.

Bid Submittal Form - defines the requirement of items to be
purchased, and must be completed and submitted with Bid. The Bidder
should indicate its name in the appropriate space on each page.

County - shall refer to Miami-Dade County, Florida

DPM - shall refer to Miami-Dade County’s Department of Procurement
Management, Purchasing Division.

Enrolled Vendor — EFFECTIVE JULY 8, 2002, shall refer to a firm
that has completed the necessary documentation in order to receive Bid
notifications from the County, but has not yet registered.

Registered Vendor — shall refer to a firm that has completed the Miami-
Dade County Business Entity Registration Application and has satisfied
all requirements to enter in to business agreements with the County.

For additional information about on-line vendor enrollment or
vendor registration contact the Vendor Assistance Unit at 111 N.W.
1* Street, 13" Floor, Miami, FL 33128, Phone 305-375-3773.
EFFECTIVE JULY 1, 2002, vendors will be able to enroll and
register online by visiting our web site at http://miamidade.gov and
click on “Business”.

1.2. INSTRUCTIONS TO BIDDERS

A. Bidder Qualification

It is the policy of the County to encourage full and open competition
among all available qualified vendors. All vendors regularly engaged in
the type of work specified in the Bid Solicitation are encouraged to
submit Bids. Vendors may enroll with the County to be included on a
mailing list for selected categories of goods and services. To be eligible
for award of a contract (including small purchase orders), Bidders must
complete a “Miami-Dade County Business Entity Registration
Application”. Only Registered Vendors can be awarded County
contracts. Vendors are encouraged to register with the County anytime
by contacting the Vendor Information Center at 305-375-5287. The
County endeavors to obtain the participation of all qualified minority
and disadvantaged business enterprises. For information and to apply for
certification, contact the Department of Business Development, at 111
N.W. 1 Street, 19™ Floor, Miami, FL 33128-1844, or telephone at 305-
375-3111. County employees wishing to do business with the County
are referred to Section 2-11.1(d) of the Miami-Dade County Code.

B. Vendor Registration

To be recommended for award the County requires that vendors
complete a Miami-Dade County Business Entity Registration
Application with all required disclosure affidavits. The Miami-Dade
County Business Entity Registration Application must be returned to the
Department of Procurement Management (DPM), Purchasing Division
within Fourteen (14) days of notification of the intent to recommend for
award. In the event the Miami-Dade County Business Entity
Registration Application is not properly completed and returned within
the specified time, the County may award to next lowest responsive
Bidder. The Bidder is responsible for obtaining the Miami-Dade County
Business FEntity Registration Application and all affidavits by
downloading from DPM’s website at http://miamidade gov and click on
“Business” or from the Vendor Assistance Unit at 111 N.W, 1% Street,
Miami, FL. In becoming a Registered Vendor with Miami-Dade County,
the vendor confirms its knowledge of and commitment to comply with

the following:

1. Disclosure of Employment — pursuant to Section 2-8.1(d) of the
County Code.

2. Disclosure of Ownership Affidavit — pursuant to Section 2-8.1(d)
of the County Code.

3. . Drug-Free Affidavit ~ pursuant to Section 2-8.1.2(b) of the County
Code.

4.  W-9 and 8109 Forms — The vendor must furnish these forms as
required by the Internal Revenue Service.

5. Social Security Number — The vendor must provide a copy of the
primary owner’s social security card if the social security number
is being used in lieu of the Federal Identification Number
(FELN).

6. Americans with Disabilities Act (A.D.A)) Affidavit — It is the
policy of the County to comply with all requirements of County
Resolution R182-00 and the A.D.A.

7. Collection of Fees, Taxes and Parking Tickets Affidavit — pursuant
to Section 2-8.1 (¢) of the County Code.

8.  Conflict of Interest and Code of Ethics — pursuant to Sections 2-
8.1(i) and 2-11.1(b) (1) through (6) and (9) of the County Code and
County Ordinance No. 00-1 amending Section 2-11.1(c) of the
County Code.

9. Code of Business Ethics — pursuant to Section 2-8.1(i) of the
County Code.

10. Debarment Disclosure Affidavit — pursuant to County Code 10-38.

11. Office of the Inspector General Pursuant to Section 2-1076 of the
County Code.

12. Minority and Disadvantaged Business Enterprises. The County
endeavors to obtain the participation of all minority and
disadvantaged business enterprises pursuant to Sections 2-8.2, 2-
8.2.3 and 2-8.2.4 of the County Code and Title 49 of the Code of
Federal Regulations.

13. Individuals and Entities Doing Business with the County not
current in their obligations to the County — pursuant to Sections 2-
8.1 (h) and 2-11.1(b)(8) of the County Code.

14. Nondiscrimination pursuant to Section 2-8.1.5 of the County Code.

15. Family Leave - Pursuant to Section 11A-30 of the County Code.

16. Living Wage — Pursuant to Section 2-8.9 of the County Code.

17. Domestic Leave — Pursuant to Section 11A-60 of the County Code.

18. Antitrust Laws — By acceptance of any contract, the vendor agrees
to comply with all antitrust laws of the United States and the State
of Florida.

C. PUBLIC ENTITY CRIMES
To be eligible for award of a contract, firms wishing to do business with
the County must comply with the following:

Pursuant to Section 287.133(2)(a) of the Florida Statutes, a person or
affiliate who has been placed on the convicted vendor list following a
conviction for a public entity crime may not submit a Bid on a contract
to provide any goods or services to a public entity, may not submit a Bid
on a contract with a public entity for the construction or repair of a
public building or public work, may not submit Bids on leases of real
property to a public entity, may not be awarded or perform work as a
contractor, supplier, subcontractor, or consultant under a contract with
any public entity, and may not transact business with any public entity in
excess of the threshold amount provided in Section 287.017 of the
Florida Statutes, for CATEGORY TWO for a period of 36 months from
the date of being placed on the convicted vendor list.

D. Request for Additional Information

1. Pursuant to Section 2-11.1(t) of the County Code, all Bid
Solicitations, once advertised and until an award recommendation
has been forwarded to the appropriate authority are under the
“Cone of Silence”. Any communication or inquiries, except for
clarification of process or procedure already contained in the
solicitation, are to be made in writing to the attention of the
Procurement Agent identified on the front page of the solicitation.
Such inquiries or request for information shall be submitted to the
procurement agent in writing and shall contain the requester’s
name, address, and telephone number. If transmitted by facsimile,
the request should also include a cover sheet with Bidder’s
facsimile number. The requestor must also file a copy of this
written request with the Clerk of the Board, 111 NW 1# Street, 17%
Floor, suite 202, Miami, Florida 33128-1983 or email
clerkbec@miamidade.gov.

2. The Department of Procurement Management may issue an
addendum in response to any inquiry received, prior to Bid
opening, which changes, adds to or clarifies the terms, provisions

Revisedd6/07657/19/06



MIAMI-DADE COUNTY
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BID NO.: 8111-4/11-OTR

SECTION 1
GENERAL TERMS AND CONDITIONS

or requirements of the solicitation. The Bidder should not rely on
any representation, statement or explanation whether written or
verbal, other than those made in this Bid Solicitation document or
in any addenda issued. Where there appears to be a confliet
between this Bid Solicitation and any addenda, the last addendum
issued shall prevail.

1t is the Bidder’s responsibility to ensure receipt of all addenda,
and any accompanying documentation, The Bidder is required to
submit with its Bid a signed “Acknowledgment of Addenda” form,
when any addenda have been issued.

Contents of Bid Solicitation and Bidders’ Responsibilities

It is the responsibility of the Bidder to become thoroughly familiar
with the Bid requirements, terms and conditions of this solicitation.
Pleas of ignorance by the Bidder of conditions that exist or that
may exist will not be accepted as a basis for varying the
requirements of the County, or the compensation to be paid to the

Bidder.

This solicitation is subject to all legal requirements contained in
the applicable County Ordinances, Administrative Orders, and
Resolutions, as well as all applicable State and Federal Statutes.
‘Where conflict exists between this Bid Solicitation and these legal
requirements, the authority shall prevail in the following order:

Federal, State and local

1t is the responsibility of the Bidder/Proposer, prior to conducting
any lobbying regarding this solicitation to file the appropriate
form with the Clerk of the Board stating that a_particular
lobbyist is authorized to represent the Bidder/Proposer. The
Bidder/Proposer shall also file a form with the Clerk of the Board
at the point in time at which a lobbyist is no longer authorized to
represent said Bidder/ Proposer. Failure of a Bidder/Proposer to
file the appropriate form required, in relation to each solicitation,
may be considered as evidence that the Bidder/Proposer is not a
responsible contractor.

Change or Withdrawal of Bids

Changes to Bid - Prior to the scheduled Bid opening a Bidder may
change its Bid by submitting a new Bid, (as indicated on the cover
page) with a letter in writing on the firms letterhead, signed by an
authorized agent stating that the new submittal replaces the
original submittal. The new submittal shall contain the letter and
all information as required for submitting the original Bid. No
changes to a Bid will be accepted after the Bid has been opened.
Withdrawal of Bid — A Bid shall be irrevocable unless the Bid is
withdrawn as provided herein. Only written a letter received by
the DPM Bids and Contracts Division prior to the Bid opening date
may withdraw a bid. A bid may also be withdrawn ninety (90)
days after the Bid has been opened and prior to award, by
submitting a letter to the contact person identified on the front
cover of this Bid Solicitation. The withdrawal letter must be on
company letterhead and signed by an authorized agent of the
Bidder.

Conflicts Within The Bid Solicitation

Where there appears to be a conflict between the General Terms
and Conditions, Special Conditions, the Technical Specifications,
the Bid Submittal Section, or any addendum issued, the order of
precedence shall be: the last addendum issued, the Bid Submittal
Section, the Technical Specifications, the Special Conditions, and
then the General Terms and Conditions.

Prompt Payment Terms

It is the policy of Miami-Dade County that payment for all
purchases by County agencies and the Public Health Trust shall be
made in a timely manner and that interest payments be made on
late payments. In accordance with Florida Statutes, Section 218.74
and Section 2-8.1.4 of the Miami-Dade County Code, the time at
which payment shall be due from the County or the Public Health
Trust shall be forty-five (45) days from receipt of a proper invoice.
The time at which payment shall be due to small businesses shall

13.

14.

be thirty (30) days from receipt of a proper invoice. All payments
due from the County or the Public Health Trust, and not made
within the time specified by this section, shall bear interest from
thirty (30) days after the due date at the rate of one percent (1%)
per month on the unpaid balance. Further, proceedings to resolve
disputes for payment of obligations shall be concluded by final
written decision of the County Manager, or his or her designee(s),
not later than sixty (60) days after the date on which the proper
invoice was received by the County or the Public Health Trust.

The Bidder may offer cash discounts for prompt payments;
however, such discounts will not be considered in determining the
fowest price during bid evaluation. Bidders are requested to
provide prompt payment terms in the space provided on the Bid
submittal signature page of the solicitation.

PREPARATION OF BIDS

The Bid submittal form defines requirements of items to be
purchased, and must be completed and submitted with the Bid. Use
of any other form will result in the rejection of the Bidder’s offer.
The Bid submittal form must be legible. Bidders shall use
typewriter, computer or ink. All changes must be crossed out and
initialed in ink. Failure to comply with these requirements may
cause the Bid to be rejected.

An authorized agent of the Bidder’s firm must sign the Bid
submittal form. FAILURE TO SIGN THE BID SUBMITTAL
FORM SHALL RENDER THE BID NON-RESPONSIVE.

The Bidder may be considered non-responsive if bids are
conditioned to modifications, changes, or revisions to the terms
and conditions of this solicitation.

The Bidder may submit alternate Bid(s) for the same solicitation
provided that such offer is allowable under the terms and
conditions. The alternate Bid must meet or exceed the minimum
requirements and be submitted on a separate Bid submittal marked
“Alternate Bid”.

When there is a discrepancy between the unit prices and any
extended prices, the unit prices will prevail.

Please be advised that the County, in exercise of its discretion, may
not accept bids and/or proposals received after the scheduled time
and date. Sealed bids/proposals will be opened promptly at the
time and place specified. The responsibility for submitting a
sealed bid/proposal on or before the stated time and date is solely
and strictly the responsibility of the Bidder/Proposer. Miami-Dade
County is not responsible for delays caused by any mail, package
or couriers service, including the U.S. Mail, or caused by any other
occurrence.

CANCELLATION OF BID SOLICITATION

Miami-Dade County reserves the right to cancel, in whole or in part, any
Invitation to Bid when it is in the best interest of the County.

1.5,
A.

AWARD OF BID SOLICITATION

This Bid may be awarded to the responsible Bidder meeting all
requirements as set forth in the solicitation. The County reserves
the right to reject any and all Bids, to waive irregularities or
technicalities and to re-advertise for all or any part of this Bid
Solicitation as deemed in its best interest. The County shall be the
sole judge of its best interest.

When there are multiple line items in a solicitation, the County
reserves the right to award on an individual item basis, any
combination of items, total low Bid or in whichever manner
deemed in the best interest of the County.

The County reserves the right to reject any and all Bids if it is
determined that prices are excessive, best offers are determined to
be unreasonable, or it is otherwise determined to be in the
County’s best interest to do so.

The County reserves the right to negotiate prices with the low
bidder, provided that the scope of work of this solicitation remains
the same.

Award of this Bid Solicitation will only be made to firms that have
completed the Miami-Dade County Business Entity Registration

Revisedd6/07657/19/06
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MIAMI-DADE COUNTY BID NO.: 8111-4/11-OTR

2.1

2.2

2.3

2.4

SECTION 2 SPECIAL CONDITIONS
PROMOTIONAL ITEMS, TROPHIES, PLAQUES, AND AWARD RIB BONS

PURPOSE: TO PRE-QUALIFY BIDDERS

The purpose of this Invitation to Bid is to preatity Bidders for future bidding through the
submission of documents and forms which veriftegt the Bidder meet or exceed minimum
criteria. All bidders which meet or exceed theesta established in the Invitation to Bid shall be
placed on a Pre-Qualification List that may beegsed by County departments in order to obtain
price quotations for the provision of purchasimgrRotional Items, Trophies, Plaques, and Award

Ribbons

SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS GREATER THAN
$50,000 (Bid Preference)

A Small Business Enterprise (SBE) bid prefereng@iep to this solicitation.

A 10% percent bid preference shall apply to comsr&d million or less and 5% percent on
contracts greater than $1 million. A SBE/Micro Bwess Enterprise must be certified by the
Department of Business Development (DBD) for theetpf goods and/or services the Enterprise
provides in accordance with the applicable Comnyodinde(s) for this solicitation. For
certification information, contact the DepartmemtBusiness Development at 305-375-3111 or
accessvww.miamidade.gov/dhd

The SBE/Micro Business Enterprise must be certifigdbid submission deadline, at contract
award and for the duration of the contract to renagigible for the preference.

PRE-BID CONFERENCE: INTENTIONALLY OMITTED

TERM OF CONTRACT: FIXED FOR TWELVE (12) MONTH PERIO D

This contract shall commence on the first calertdgr of the month succeeding approval of the
contract by the Board of County Commissioners, eésighee, unless otherwise stipulated in the
Notice of Award Letter which is distributed by th@ounty's Department of Procurement
Management, Purchasing Division; and contingentnugigie completion and submittal of all
required bid documents. The contract shall renmaieffect for (12) twelve months and upon
completion of the expressed and/or implied warrg@siods, and shall expire on the last day of
the twelve (12) month period.



MIAMI-DADE COUNTY BID NO.: 8111-4/11-OTR

2.5

2.6

SECTION 2 SPECIAL CONDITIONS
PROMOTIONAL ITEMS, TROPHIES, PLAQUES, AND AWARD RIB BONS

OPTION TO RENEW FOR (48) FORTY-EIGHT MONTHS

At the completion of the twelve (12) months of tréginal contract term, Miami-Dade County
shall have the option to renew for an additionalrf@!) years on a year to year basis maintaining
the same structure and purchasing format. Conimuaf the contract beyond the initial period is
a County prerogative not a right of the bidder.sTimierogative may be exercised only when such
continuation is clearly in the best interest of @munty.

In the event that the bidder declines the Coumiglst to exercise the option period, the County
will consider the successful bidder in default andy affect it's eligibility for award on future
contracts.

METHOD OF AWARD TO PRE-QUALIFIED BIDDERS WHO WILLB E
INVITED TO PARTICIPATE IN SPOT MARKET PURCHASES

It is the intent of this bid to qualify a grouplwfiders who are capable of providing new
Promotional Items, Trophies, Plaques, and Award®&s in a timely manner.

Award of this contract will be made to all respmesiresponsible bidders by manufacturer’s line
and catalog as listed in Section 3.0, paragraph& 23, and who meet or exceed the minimum
criteria as established below. These awarded ksdsieall be pre-qualified to participate in spot
market purchases as required by the County on edierbasis. When such spot market
purchases are identified, the awarded bidders bkatftvited to offer a specific purchasing period.
The Bidder offering the lowest price shall be aveakrdhe purchase for the specific period. The
award to one Bidder for that quote does not preciin ability of the remaining pre-qualified
Bidders from submitting offers for other quotes.

It is possible for a bidder to be included on mitvan one manufacturer’s line and catalog.

It shall be the sole prerogative of the County @aghe number of awarded vendors on this
contract. During the term of this contract, the Qtyureserves the right to add all qualified
vendors to the pool or delete vendors, and manufcias deemed necessary and in its best
interest. If the County elects to add vendors andianufacture promotional items, trophies,
plaques, and award ribbon, they must also meaetritezia below.

Pre-Qualification Criteria

The Bidder Shall:

A. Be an authorized manufacturer catalog dealé€istributor for at least one of the
manufacturers’ line and catalog for promotionaiis, trophies, plaques, and award
ribbon listed in Section 3.0 Technical Specifioa, Paragraph 3.2 and 3.3. Be able to
provide a signed letter from the manufacturetjregathat the Bidder is an authorized
dealer/distributor of the manufacturer. The letterst be on the manufacturer’s letterhead.

B. Maintain an office. This facility shall be ft&d by competent company representatives
who can be contacted Monday thru Friday &Ma. to 5:00 P.M.



MIAMI-DADE COUNTY BID NO.: 8111-4/11-OTR
SECTION 2 SPECIAL CONDITIONS
PROMOTIONAL ITEMS, TROPHIES, PLAQUES, AND AWARD RIB BONS

C. Maintain a working telephone, separate fadsirmes, and E-Mail address to expedite
quotes.

Bidder(s) shall be placed on a pre-qualificatiost lihat may be accessed by County using
department(s) in order to obtain price quotatioBglders who not represent any of the
manufacturers herein, may list their manufacturatalogs in space provided for additional
manufacturers.

ORDER PROCESSING

Individual orders will be processed using pricinéprmation obtained from participating bidders.
Orders will be awarded to the vendor offering thdst pricing per item(s) in that order.

Where it is determined that there is a tie betwmenor more bidders for the award of an order, a
determination of low bidder will be made in accardawith County ordinances and policies.

For purposes of this solicitation, an order invelvene or more items, which are part of a
solicitation, and is accompanied by quotes fromtigpating bidders contacted for that
solicitation. The lowest bidder within the contattgroup will be awarded the order. If one or
more items on an order are determined to be urablaifrom a bidder who has offered the best
and lowest pricing for that order, the entire ordeay then be placed with the vendor with the
best pricing who is able to completely fill thatler. An item will be determined to be unavailable
if a vendor is unable to deliver that item withiretperiod specified in the departments’ Request
for Quote Form.

QUOTE PROCEDURES:

All vendors per manufacturer line will be contacted quotes on an as needed when needed
basis. Each quotation request will include theofelhg: quantity and items to be purchased; due
date, time and location for delivery of suppliesedlate and time for quotation submittal and any
other special instructions. Facsimiles are actdptainless the request for quotation requires
sealed quote responses.

Pre-qualified Bidders will be solicited for pricacgavailability of items as needed. A Request for
Quote will be faxed to the approved bidders whadaigd on the pre-qualification form the items
they can supply. Facsimile quotes must be faxed bathin four (4) hours of receiving the
request from the County. For quotes requested eet\8e00 p.m. and 4:00 p.m. EST, responses
are due by 9:00 a.m. EST of the next day. If regfljithe County will note special shipping
requirements. In those cases, the prices quotabdedlgidders shall be inclusive of any additional
shipping cost. The successful bidder(s) shall befied of their award. Deliveries shall be
invoiced against existing blanket purchase orders.

No quotes are necessary for purchases under $5uPilg emergency situations, geographic
location and/or delivery requirements may deternanard
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2.7

2.8

2.9

SECTION 2 SPECIAL CONDITIONS
PROMOTIONAL ITEMS, TROPHIES, PLAQUES, AND AWARD RIB BONS

SAMPLES MAY BE REQUIRED:

There may be times when departments required Bddesubmit a sample for the goods to supply
for evaluation to determine the successful bidded, at no cost to the County. When samples are
required, the Department shall specify “SamplesReguired for Evaluation” on quote form.
When bidders fails to submit samples, departmentmoéfy the bidder in writing and specified
date/time when to submit samples. When bidderdadecomply within the specified date/time,
bidder quote shall be deemed non-responsive. Alpses shall become the property of Miami-
Dade County.

ART WORK

When requesting quotes the department approvedtshall be sent via Electronic mail and
should state that the artwork has been approvetidpepartment Representative. Pre-qualified
bidders are not allowed to accept artwork from atlyer source other then the requesting
department. If artwork is accepted from an outsdarce, then the Bidder shall bear all cost
incurred if the product is rejected by the departimfer having the incorrect artwork. If the
Department itself submits the incorrect artworkitite Pre-qualified Bidder then the Department
shall be responsible for all cost incurred for filed order as well as any additional orders.

PRICES: INTENTIONALLY OMITTED

EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY
EQUIPMENT: INTENTIONALLY OMITTED

‘EQUAL” PRODUCT CAN BE CONSIDERED UPON RECEIPT OF SPECIFIED DATA

There may be time when manufacturer's name, bramienand/or item number information
contained in this solicitation are being used foe sole purpose of establishing the minimum
requirement of level of quality, standard of pemi@nce, and design and is in no way intended to
prohibit the offer of another manufacturer's iteshgqual material unless otherwise indicated on
the Request For Quote Form.

Each Request for Quote requires submission of ahewiing documentation to enable County
evaluation of “equal” products:

. Product Information Sheets
. Product Samples with Initial Offer
X __: Product Samples Upon Specific Request
. Product labels
Performance Test Results

If an “equal” product may be considered by the wsgrartment in accordance with the Request
for Quote Form, the unit shall be equal in quabtyd standards of performance to the item
specified in the solicitation. Where an “or equié#¢m is offered, and product information sheets
are required, the initial offer must be accompaneth two (2) complete sets of product

4
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2.10

2.11

2.12

2.13

2.14

2.15

SECTION 2 SPECIAL CONDITIONS
PROMOTIONAL ITEMS, TROPHIES, PLAQUES, AND AWARD RIB BONS

information sheets (such as factory specificatistandard manufacturer information sheets,
catalogues, and brochures), and if required, tyadpies of performance test results of the unit
offered as an equal. Also for product informatiawbmittals, all supporting documentation
submitted by the offer must in total meet the regplispecifications set forth in departments
Request for Quote Form. Where the standard prddeture submitted with the offer provides
information that does not comply with the spectiizas, the offer shall state, in an official letter
on corporate letterhead as part of their initidefthe differences between the item they are
specifically offering, and the equipment describleg the standard product literature, to
substantiate compliance to all of the specificatisat forth in this solicitation. In such cases; an
offer submitted with standard product literature tithout the letter explaining compliance will
result in the offer deemed non-responsive for ne¢ting the request for quote specifications.

If samples of all “or equal” items bid are requifed evaluation, such items are to be provided at
no cost to the County, and should be submitted téhinitial offer, or at the time of specific
request. Failure to meet this requirement may t@swyour offer being deemed non-responsive.

For “equal” products to be evaluated based on ssfion of product labels, the initial offer
should be accompanied with labels indicating trec#jgation and ingredients for each “or equal”
item offered. Failure to meet this requirement nmmagult in your offer being deemed non-
responsive.

The County shall be sole judge of equality, basedhe best interests of the County, and its
decision in this regard shall be final. Items l&oetNo Substitute” on the Department’'s Request
for Quote Form are the only products that will lbeepted under this solicitation.

LIQUIDATED DAMAGES: INTENTIONALLY OMITTED

INDEMNIFICATION AND INSURANCE: INTENTIONALLY OMITTED

BID GUARANTY: INTENTIONALLY OMITTED

PERFORMANCE BOND: INTENTIONALLY OMITTED

CERTIFICATIONS: INTENTIONALLY OMITTED

METHOD OF PAYMENT: PERIODIC INVOICES FOR COMPLETED
PURCHASES

The vendor(s) shall submit an invoice(s) to the i@pwser department(s) after purchase has been
completed, whether the specific item(s) were pickgdby authorized County personnel or
delivered to the site by the vendor. In additioh® general invoice requirements set forth below,
the invoices shall reference the correspondingréeliticket number or packing slip number that
was signed by an authorized representative of thenty user department at the time the items
were delivered and accepted. Submittal of thesmgie invoices shall not exceed thirty (30)
calendar days from the delivery of the items. Under circumstances shall the invoices be
submitted to the County in advance of the delivargt acceptance of the items.
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All invoices shall contain the following basic imfoation:

l. Vendor Information:

. The name of the business organization as spéafiehe contract between
Miami-Dade County and vendor

. Date of invoice

. Invoice number

. Vendor’'s Federal Identification Number on filetvMiami-Dade County

Il. County Information:
. Miami-Dade County Release Purchase Order or SPuamthase  Order Number

Il . Pricing Information:

. Unit price of the goods, services or propertyvmted
. Extended total price of the goods, services operty
. Applicable discounts

IV.  Goods or Services Provided per Contract:

. Description
. Quantity
V. Delivery Information:
. Delivery terms set forth within the Miami-Dade @uy Release Purchase Order
. Location and date of delivery of goods, serviceproperty

VI.  Failure to Comply: _ _
Failure to submit invoices in the prescribed mamw# delay payment.

2.16 SHIPPING TERMS: F.O.B. DESTINATION

All bidders shall quote prices based on F.O.B. ibatibn and shall hold title to the goods until
such time as they are delivered to, and acceptedayauthorized County representative at
variuos Miami-Dade Departments.
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2.18

2.19

2.20

2.21

SECTION 2 SPECIAL CONDITIONS
PROMOTIONAL ITEMS, TROPHIES, PLAQUES, AND AWARD RIB BONS

DELIVERY OF PROMOTIONAL ITEMS, TROPHIES, PLAQUES, A ND AWARD
RIBBONS:

The bidder shall make deliveries of promotionamise trophies, plaques, and award ribbons
within the calendar days stated in the faxed quiotecases where the delivery and availability

will be delayed, Department should be notified aqebn the departments approval, a revised
delivery schedule can be negotiated. Otherwisejldhthe bidder to whom the order is awarded

fail to deliver or avail promotional items, trophjeplaques, and award ribbons in the number of
days as stated in its faxed quote to the user ttapat; the department shall cancel the order with
the low bidder and place the order with the next lmdder based on the total order amount for
remaining faxed quote item(s).

EMERGENCY DELIVERIES:

Emergency deliveries may be required upon verbalrdgten notification, on an as needed when
needed basis.

BACK ORDER DELAYS IN DELIVERY SHALL NOT BE ALLOWED

The user Departments shall not allow any back osdeations under this contract. Accordingly,
the bidder is required to deliver all items to thepartments within the time specified in their
request for quote form. In the event that the hiddés to deliver the products within the time
specified the user department reserves the rigbamoel the order, and seek the items from next
low bidder.

WARRANTY REQUIREMENTS: INTENTIONALLY OMITTED

CONTACT PERSONS:

For any additional information regarding the teransl conditions of this solicitation and resultant
contract, Contact: Herman Ramsey, at email -hra@seamidade.gov.

COUNTY USER ACCESS PROGRAM (UAP)

User Access Fee

Pursuant to Miami-Dade County Budget Ordinance 08192, this contract is subject to a user
access fee under the County User Access Progra®)uAthe amount of two percent (2%). All
sales resulting from this contract, or any contrastlting from this solicitation and the utilizaui

of the County contract price and the terms and itiond identified herein, are subject to the two
percent (2%) UAP. This fee applies to all contnagsage whether by County Departments or by
any other governmental, quasi-governmental or aepfofit entity.

The vendor providing goods or services under thistract shall invoice the contract price and
shall accept as payment thereof the contract fegethe 2% UAP as full and complete payment
for the goods and/or services specified on theigevoThe County shall retain the 2% UAP for
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2.23

SECTION 2 SPECIAL CONDITIONS
PROMOTIONAL ITEMS, TROPHIES, PLAQUES, AND AWARD RIB BONS

use by the County to help defray the cost of trecyrement program. Vendor participation in
this invoice reduction portion of the UAP is maraist

Joint Purchase

Only those entities that have been approved bythenty for participation in the County’s Joint
Purchase and Entity Revenue Sharing Agreementligible to utilize or receive Miami-Dade
County contract pricing and terms and conditiortee Tounty will provide to approved entities a
UAP Participant Validation Number. The vendor molstain the participation number from the
entity prior to filling any order placed pursuantthis section. Vendor participation in this joint
purchase portion of the UAP, however, is voluntdilye vendor shall notify the ordering entity,
in writing, within 3 work days of receipt of an @iq of a decision to decline the order.

For all ordering entities located outside the gapbical boundaries of Miami-Dade County, the
successful vendor shall be entitled to ship goodsio “FOB Destination, Prepaid and Charged
Back” basis. This allowance shall only be made wlegoressly authorized by a representative of
the ordering entity prioto shipping the goods.

Miami-Dade County shall have no liability to thend®r for the cost of any purchase made by an
ordering entity under the UAP and shall not be deeho be a party thereto. All orders shall be
placed directly by the ordering entity with the denand shall be paid by the ordering entity less
the 2% UAP.

Vendor Compliance
If a vendor fails to comply with this section, theendor may be considered in default by Miami-
Dade County in accordance with Section 1, Paragfap® of this contract solicitation and the

resulting contract.

MANUFACTURER’S CATALOGS SHOULD BE SUBMITTED WITH OF FER

The bidders shall provide the County, with its bubmittal form or during the evaluation period,
a copy of their most recent published manufactaaalogs. Upon request, the bidder shall
provide additional sets of the manufacturer’'s paidatalogs at no cost to the County.

DEFICIENCIES IN WORK TO BE CORRECTED BY THE VENDOR

The vendor shall promptly correct all apparent &tdnt deficiencies and/or defects in work,
and/or any work that fails to conform to the redques quote documents regardless of project
completion status. All corrections shall be madthiw five (5) calendar days after such rejected
defects, deficiencies, and/or non-conformancesvarbally reported to the vendor by the user
Department, who may confirm all such verbal reportariting. The vendor shall bear all costs
of correcting such rejected work. If the vendorlsfaio correct the work within the period
specified, the Department reserves the right taeaie order, seek the items from the next low
bidder.
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ENVIRONMENTALLY ACCEPTABLE PACKAGING

Effective June 16, 1992, all contracts in excestenfthousand ($10,000) dollars will be affected
by Resolution Number R738-92 amending Miami-Dadeur@@p Administrative Order 3-2
(relating to the procurement of goods and services)

As a waste management alternative, and as an @alitmeans of reducing the volume and
toxicity of waste and by-products entering Flosdsolid waste stream, Miami-Dade County has
instituted the following policy with regard to saerreduction.

In order to discourage excessive packaging of aumiosolely for marketing purposes and to
encourage packaging for purposes of ensuring dityabe-usability and recyclability. No goods
shall be purchased if the goods constitute less #tapercent (by volume) of the item being
purchased or if the goods contain more than 10epérpackage and packing material (by
volume). No packaging shall be purchased whictotsenvironmentally acceptable packaging.

For purposes of meeting the requirements of theslution, "Environmentally Acceptable" shall
be defined as; any item that is returnable foreearsrecycling, or which is recyclable.

In order to insure compliance with this resolutisandors shall indicate in the space provided on
the Bid Submittal Form or elsewhere as requiredhiyy solicitation, the method to be used for
returning packaging materials to the distributorconjunction with this solicitation and/or by
completing the General Services Certification otyéed Product Content Form indicating the
ability of the materials to be recycled throughséixig recycling collection programs.

Appeals for waiver of these requirements may beenadvriting to the County Manager through
the Director of Procurement Management. No washall be effective unless approved by a
majority vote of the Board of County Commissionef3ffers failing to provide this information
may result in being declared non-responsive; howtwe vendor shall be given the opportunity
to provide the information during the offer evaloatperiod. At such time, the vendor shall be
given fifteen (15) calendar days to submit thioiniation.

Vendors wishing to obtain a copy of the complesohation should contact The Office of Vendor
Assistance at (305) 375-5289.

MATERIALS SHALL BE NEW AND WARRANTED AGAINST DEFECT S

The Bidder hereby acknowledges and agrees thatatkrials, except where recycled content is
specifically requested, supplied by the Bidder mnjanction with this Bid shall be new,
warranted for their merchantability, and fit forparticular purpose. In the event any of the
materials supplied to the department by the Bidderfound to be defective or do not conform to
specifications, the department reserves the rigliL cancel the order and return such materials
to the Bidder at the Bidder's expense or (2) reqgthe Bidder to replace the materials at the
Bidder's expense.
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PACKING SLIP/DELIVERY TICKET TO ACCOMPANY ITEMS DUR _ ING DELIVERY :

The successful bidder shall enclose a completeipgskp or delivery ticket with any items to be
delivered in conjunction with this bid solicitationThe packing slip shall be attached to the
shipping carton(s) which contain the items andldteimade available to the County's authorized
representative during delivery. The packing skipdelivery ticket shall include, at a minimum,
the following information: purchase order numbeatedof order; a complete listing of items being
delivered; and back-order quantities and estimdédigery of back-orders if applicable.

PATENTS AND ROYALTIES :

The bidder, without exception, shall indemnify asale harmless the County and its employees
from liability of any nature or kind, including dosnd expenses for or as a result of any
copyrighted, patented, or unpatented inventioncgss, or article manufactured by the bidder.
The bidder has no liability when such claim is Bolend exclusively due to the combination,
operation or use of any article supplied hereundtr equipment or data not supplied by bidder
or is based solely and exclusively upon the Coarditeration of the article. The purchaser will
provide prompt written notification of a claim odgyright or patent infringement.

Further, if such a claim is made or is pending, Biéder may, at its options and expenses,
procure for the purchaser the right to continue afseeplace or modify the article to render it
non-infringing. (If none of the alternatives asasonably available, the County agrees to return
the article on request to the contractor and recesimbursement, if any, as may be determined
by a court of competent jurisdiction.) If the biddeses any design, device, or materials covered
by letters, patent or copyright, it is mutually egd and understood without exception that the bid
prices shall include all royalties or cost arisfram the use of such design, device, or materials i
any way involved in the work.

OVERRUNS OR UNDERRUNS:

The user departments shall not allow Overrunsndetruns charges of the quantity ordered.

AVAILABILITY OF CONTRACT TO OTHER COUNTY DEPARTMENT S

Although this Solicitation is specific several @by Departments, it is hereby agreed and
understood that any County department or agengy awail itself of this contract and purchase
any and all items specified herein from the pralfied bidder(s).

COMPLIANCE WITH FEDERAL REGULATIONS DUE TO USE OF F EDERAL
FUNDING

Since the goods, services, and/or equipment tilbbe acquired under this solicitation will be
purchased, in part or in whole, with federal furgliit is hereby agreed and understood that
Section 60-250.4, Section 60-250.5 and Sectio@404 of Title 4 of the United States Code,
which addresses Affirmative Action requirements li@andicapped workers, is incorporated into
this solicitation and resultant contract by refee
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2.31 COMPLIANCE WITH FEDERAL STANDARDS

All items to be purchased under this contract Ishal in accordance with all governmental
standards, to include, but not be limited to, éhzsued by the Occupational Safety and Health
Administration (OSHA), the National Institute ot€upational Safety Hazards (NIOSH), and the
National Fire Protection Association (NFPA).

2.32 PRODUCT RETURNS:

The County may elect to return to a vendor a paset item within thirty (30) days of receipt and
acceptance of that item by the County. Items Wwdl returned in their original cartons, and
packing material with all original documentatidrne vendor may supply a pre-authorized return
receipt for returned items.

If an item is returned because it does meet performance or functional specifications as
promised by the product’s manufacturer, then etiinn costs will be borne by the vendor. The
department may return items for reasons other these mentioned above. In these cases, the
department will determine a reasonable re-stockéeg This restocking fee shall not exceed 5%
of the cost of the item being returned. When thediscrepancies in the artwork, department and
the vendor shall follow the provision outlinedparagraph 2.6 “Artwork.”

11
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3.1

3.2

SECTION 3 TECHNICAL SPECIFICATIONS
PROMTIONAL ITEMS, TROPHIES, PLAQUES, AND AWARD RIBB ONS

SCOPE:

It is the intent of this contract to pre-qualifigters to participate in Spot Market Purchaselier t
acquisition of Promotional Items, Trophies, Plesjuand Award Ribbons.

ITEMS

The following is a representative list items oftthaaybe purchased. All items shall be related to
Promotional Iltems, Trophies, Plaques, and Award@&ns.

SPLT-101S Rectangular suede russet luggag@+a, x 4-1/2wvith MDPD logo
branded in cowhide, Item 401, ASI-97490

Tip novelty coffee mug; 12 oz forest greerocotith 6 screen including one iced
gold screen with “Miami-Dade Police Depgent Training Bureau” (Camera Ready Artwork

upon request).

Garland pens, cat #290, black matte, bladolar imprinted on side with “Miami-Dade Police
Department” and full color photo on top of pen.

Gemline Sportsbag, #4705, 22"L x 12"H x 11"Black in color, packing capacity, back pocket
and four stud feet, denier nylon with Miami-Dadai€e Department Badge imprinted debossed

on one side in silver.

For Miami-Dade Aviation Department wiHA logo and the FIRE DEPT logo
Airport Station. Logos will be one colarprint. (The color for Aviation Dept
shall be chosen at the time of orderi#g)SI 56070

Gemline, Canvas briefcase, #2507, 2508, 1712 %"H x 4"W, black & blue in
color with silver MDPD logo imprinted dront. (The color shall be chosen at the

time of ordering).

Deluxe Seminar Folio: Haze or Deluxe, Leatheretith legal paper pad, ASI 4800, #2225-76,
black or saddle, wit front cover have MDPD Badgepiinted debossed, left inside cover
imprinted in gold in gold MDPD phone number *(309)5-5000".

Apron, 24” x 28", ASI 91530, Black in color witwo pocket/bib imprinted in silver with MDPD
Badge

R-Bag, Style #854, fanny pack, 8.5” x 5” x 4’stlessed leatherette, brown in color with gold
screen with MDPD logo

For Miami-Dade Aviation Department-black in coleith silver or gold imprint
screen with MIA logo.

12
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Based caps, brown with brown mesh back; cap isralcolor with gold colored imprint on front
of cap with MDPD logo.

Gemline attaché case model #2490, black in caliH x 4.5"W, café polyurethane with MDPD
logo imprinted in six colors, yellow, red, gredmown, blue, and white on front.

Scientific Calculator (Sweda) with 56 Programmeh¢tions and 10 digital display, Raised keys,
Japanese |. c., Long life battery and hard case;, 4 3" x 2 3" x 3/8”, black in color, with

MDPD logo in silver. ASI 90305, Item SC77N.

Pencil-Yellow barrel lead #2, Imprint color blaichprint area %" x 4"W

TO READ: Miami-Dade Corrections and Rehabilitation Departma@ail Is Hell —
Don’t Break The Law 229-JAIL

Junior Correctional Office Badges-Gold foil — 2itker, (Camera Ready Artwork upon request).
TO READ: Correctional Officer

Jail Is Hell Stickers-Stickers 3” diameter rounihvthree colors, red, yellow, and black imprint.
(Camera Ready Artwork upon request).

TO READ: Jail Is Hell-Don’t Break The Law
Logo Laces-40" Laces, white with green imprintngetic material
TO READ: Jail Is Hell-Don’t Break The Law 229-Jall
Ruler-7" white vinyl rulers with green imprint.

TO READ: Miami-Dade Corrections and Rehabilitation Departmaail Is Hell —
Don’t Break The Law 229-JAIL

Glasses-12 Y2 0z. Beverage glasses, 1 — colornthpailer. The glasses include the Corrections
Badge and the attached motto.

TO READ: “We Serve To Make A Difference”
Key Rings-2”, soft, oval shape, yellow plastic kags with green imprint. Green imprint to
include Corrections Badges on one side, on therdide should read the following (See below

To Read). Manufacturer No. 500 series.

TO READ: Miami-Dade Corrections and Rehabilitation Deparitviz29-Jail

13



MIAMI-DADE COUNTY BID NO.: 8111-4/11-OTR
SECTION 3 TECHNICAL SPECIFICATIONS
PROMTIONAL ITEMS, TROPHIES, PLAQUES, AND AWARD RIBB ONS

Bumper Stickers- “We Serve To Make A DifferencairBper Stickers 3 %" x 15, 4 Color, white
back ground with red, black and blue letters &igohdge. (Camera Ready Artwork upon
request).

Cloth Bags-10 oz. 100% cotton canvas (off white)eTwith 25” handles, with Green lettering
18" x 19” x 4 ¥2” bottom gusset. Stitching is alaihg side of the bag and not noticeable from the
outside, American made with shoulder strap on sadn Manufacturer ASI 91530 item 9020.

TO RAED: “We Serve To Make A Difference” Miami-Dade Corriecis and
Rehabilitation Department

Stadium Cups-16 0z. Smooth Yellow Stadium Cuph gieen imprint to include Corrections
Badge and must read “We Serve To Make A Differénce

Bumper Stickers-Jail Is Hell-3” x 11 %" white buergsticker with a 3-color, yellow, orange,
green, imprint, (Camera Ready Artwork upon reguest

TO READ: Jail Is Hell, Don’t Break The Law

Balloons-Yellow-9” balloon with green imprint diie¢ Corrections Badge. (Camera Ready
Artwork upon request).

Sport Bottle-Yellow, unbreakable plastic, 32 ousperts bottle. 4” x 5” imprint size, screened on
both sides. Green imprint to include the badgethadvords “We Serve To Make A Difference”.

Bic Round Stic-ASI 40480, ltem# RSCLC, Ballpoititk pen with clear round barrel and cap
with pocket clip. Tungsten Carbide ballpoint. Ligjeight, Flexible design, Assorted colors, one
color imprint, MIA logo black.

Pins- %4 soft enamel with epoxy dome and militelytch back. Two color imprint with white
background. MIA logo

Gold plated lapel pins-1”" diameter, custom sofirael round with epoxy dome and military
clutch backing. Three color logo, MDPD Tourist ielAirport Police District. Need sample.

Gold plated lapel pins-1/2"W x %"L. Produced paytd enamel MDPD Police Badge design
with airplane logo, color black & gold. Need tesample prior to production.

Garland Pens-ASI-55870, Smoke Ebony #597, with IAIEdge on top and barrel in script
engraved “MIAMI-DADE POLICE DEPARTMENT”. Ink wilbe “BLACK”

Kaplan Cup, Legrande with gold MDPD Badge and baads in on both sides. Both bands will

have text around cup. 1-1/2” Gold MDPD Badge g@reolor Florida Seal in poly bag, with tie
tac on back.
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Men'’s short sleeve Pima Polo with pocket Perupiama cotton interlock handy front pocket
taped neck and shoulder seams banded short sledveth men and women'’s sizes, Small, Med,
Lg, Xlg, XXl, in five (5) colors should be availk) item $5136-8ADO, with three lines of

imprint or graph, “LANDSEND” brand. (The color shibes chosen at the time of ordering).
Stainless steel tumblers, with imprint in black;

TO READ: “MIAMI-DADE POLICE DEPARTMENT CITIZENS' VOLUNTEER
PROGRAM-VOLUNTEERS MAKE THE DIFFERENCE”

Pentel fine line ink pen, black ink, assortecbesl Grip and tip, imprint in black;
TO READ: “MIAMI-DADE POLICE DEPARTMENT-STAY SAFE”
Foil-wrapped rainbow pencils (Number 2), assolbis)

TO READ: “MIAMI-DADE POLICE DEPARTMENT EDUCATION IS COOL
STAY IN SCHOOL”

Box of quality crayons (4 per box);

TO READ: “MIAMI-DADE POLICE DEPARTMENT-POLICE OFFICERS ARE
YOUR FRIEND”

Key holder with whistle, assorted colors.

TO READ: “MIAMI-DADE POLICE DEPARTMENT-PERSONAL SAFETY
STARTS WITH YOU”

Modern oval calculator and pen set. Assorted solor
TO READ: “DON'T LET ALCOHOL BE YOUR LAST TASTE OF LIFE”
Heart-caribiner key holder with spit keyring, ased colors.

TO READ: “MIAMI-DADE POLICE DEPARTMENT-DON'T LET ALCOHOL BE
YOUR LAST TASTE OF LIFE”

Buckle-up pull apart key tag, assorted colors.

TO READ: “MIAMI-DADE POLICE DEPARTMENT-DON'T LET ALCOHOL BE
YOUR LAST TASTE OF LIFE”
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Purple foil-sparkler pencil assorted colors.

TO READ: “MIAMI-DADE POLICE DEPARTMENT-DON'T LET ALCOHOL BE
YOUR LAST TASTE OF LIFE”

Translucent gel pens, assorted colors.

TO READ: “MIAMI-DADE POLICE DEPARTMENT-DON'T LET ALCOHOL BE
YOUR LAST TASTE OF LIFE”

Satin silver pen with rubber grip, assorted colors

TO READ: “MIAMI-DADE POLICE DEPARTMENT-DON'T LET ALCOHOL BE
YOUR LAST TASTE OF LIFE”

Deep swirl foil pencil, assorted colors.

TO READ: “MIAMI-DADE POLICE DEPARTMENT-DON'T LET ALCOHOL BE
YOUR LAST TASTE OF LIFE”

TROPHIES

All trophy components shall be genuine Solidekitan Walnut (No veneers) and when
specified, combined with genuine Italian Caarbfarble County agencies must be
advised, at the time of order(s), of the matenused in the trophies if the components are
less than the genuine Solid American Walnutgemnline Italian Carrera Marble stated. All
trophy sport and event figures as pictured rbashterchangeable per bidders complete
catalog references and available in Goldton®ileertone

PLAQUES
All plaques shall be genuine American Walnub (eneers or Composition Board) and plaque
engraving shall be available in gold, silvdueh green, red and black (also black brass witt go

letters). Other County Agencies may requestpmmsition board and other materials at their
discretion at time of order(s).

ENGRAVING: TROPHIES & PLAQUES

Lay-out, set-up and engraving and/or screenipgretharges, are to be included in the
individual unit price. Engraving and/or screempng to be limited only as far as plate

space available, estimated not to exceed fifty (&tters per trophy or one hundred (100)
letters per plaque. Graphic scenes of varioustsyper County choice, will be available on
all trophies and plaques (where plates are langeigh to accommodate the scene). Charges
are not anticipated for this engraving serviayéver, if charges do apply so indicate in the
bid response under “Other Plaque Charges”.
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PROOF-READ
Dade County reserves the right to proof-rea@mdjraved copy before acceptance of any

trophies, plaques, etc. However, we shall relyhe vendor’s lay-out expertise to avoid over-
crowding, and in the interest of better appeegato call the department for their approval
regarding any suggested changes by vendor befgmving and/or lettering begins.
PRESENTATION

All awards to be completely assembled and readpifesentation.
“PLACE” RIBBONS

Bidder to include all set-up chargethe unit prices. Stock “place” gold stamped 2 x
1/2” ribbons to be available in the followingssa (7) colors:

First Place Royal or Light Blue
Second Place Red

Third Place  White

Fourth Place Gold

Fifth Place  Kelly or Light Green
Sixth Place  Purple

Honorable Mention Yellow

Ribbons to be hot stamped gold with “place”, flagment Name”, and “County Logo”

AWARD RIBBONS

Award Ribbons should be heavyweight satin, 2” X@&mplete with pin attachment. Unit prices
to include up to seven (7) lines of our own copthw

Logo or Event Panel, place and event
Logo or Event Panel, place (only)
Logo or Event Panel, (no place or eyent

Bidder to indicate one-time production chargehia $paces provided on the Quotation form for
special emblems, logos, insignias, etc. whichnatestock items.
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SECTION 3 TECHNICAL SPECIFICATIONS
PROMTIONAL ITEMS, TROPHIES, PLAQUES, AND AWARD RIBB ONS

3.3 TROPHIES, PLAQUES AND AWARD RIBBONS MANUFACTURERS C ATALOGS
USED BY DEPARTMENTS:

Michelson’s Trophies

Awards Inc.

Elegance in Awards and Gifts
Visions Awards

Jaffa Norwood

Trophyland U.S.A., Inc.

Major Awards, Inc.

Awards TrophyWorld

PROMOTIONAL ITEMS MANUFACTURERS CATALOGS USED BY
DEPARTMENTS:

Wayloo Inc.

Innovative Incentives Inc.
Tag Master

Promo Mart

Bullet Line

The Alison Group

llini Inc

Sun Scope, Inc.

Dart Business Accessories-Buxton/Dopp
American Green Wood Co.
The Noteworthy Company
SAMCO 2001

Sweda

Media File

Brico Promotion

Gables Advertising

Jack Pector

Luna Peir

Vantage Apparel

Quake City Caps

Gold Bond Inc

Bidders who do not represent any of the manufacdunerein, may list their manufacturer catalogs in
space provided for additional manufacturers.
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Submit Bid To: OPENING: 2:00 P.M.

CLERK OF THE BOARD WEDNESDAY
Stephen P. Clark Center SEPTEMBER 6, 2006
111 NW T Street BID NO.: 8111-4/11-OTR

17" Floor, Suite 202

Miami, Florida 33128-1983 INVITATION TO BID

SECTION 4
BID SUBMITTAL FORM

PLEASE QUOTE PRICES F.O.B. DESTINATION, LESS TAXH¥LIVERED IN
MIAMI-DADE COUNTY, FLORIDA

NOTE: Miami-Dade County is exempt from all taxegdEral, State, Local). Bid price should be less all
taxes. Tax Exemption Certificate furnished uponuesg.

Issued DPM Date Issuedd8/08/06 This Bid Submittal Consists of
by:HIr Purchasing Division Pagesl 9 through23

Sealed bids subject to the Terms and Conditionikisfinvitation to Bid and the accompanying Bid 8iithal. Such
other contract provisions, specifications, drawing®ther data as are attached or incorporatecigyence in the
Bid Submittal, will be received at the office of MIPBids and Contracts Division, Vendor Assistaneet®n at the
address shown above until the above stated timedatel and at that time, publicly opened for funimg the
supplies or services described in the accomparBidgubmittal Requirement.

PROMTIONAL ITEMS, TROPHIES, PLAQUES, AND AWARD

RIBBONS
A Bid Deposit in the amount A of the total amount of the bid shall accompanypals

A Performance Bond in the amountMA of the total amount of the bid will be requirecoupexecution of the
contract by the successful bidder and Miami-Dadar®p

DO NOT WRITE IN THIS SPACE

ACCEPTED HIGHER THAN LOW

FIRM NAME:
NON-RESPONSIVE UNRESPONSIBLE
DATE B.C.C. NO BID

ITEM NOS. ACCEPTED

COMMODITY CODE: 578-84, 080-78

SR. PROCUREMENT AGENT: HERMAN RAMSEY

RETURN THREE COPIES OF BID SUBMITTAL PAGES ONLY

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOC AL
PREFERENCE ON PAGE 23 OF SECTION 4, BID SUBMITTAL FORM SHALL
RENDER THE VENDOR INELIGIBLE FOR LOCAL PREFERENCE

FAILURE TO SIGN PAGE 23 OF SECTION 4, BID SUBMITTAL FORM, WILL
RENDER YOUR BID NON-RESPONSIVE
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MIAMI-DADE COUNTY BID NO.: 8111-4/11-OTR

BID SUBMITTAL FOR:
PROMTIONAL ITEMS, TROPHIES, PLAQUES, AND AWARD RIBBNS

FIRM NAME :

GENERAL QUESTIONS:

4.1 Please provide name of office staff capabl@meéting the County’s needs
from 8:00 A.M. to 5:00 P.M.

Contact Person:

Office Address:;

City/State/Zip Code;

E-Mail Address:

Telephone No.:

Fax No.:

4.2 List all manufacturer catalogs of Promotioniairs, Trophies, Plaques, and Award Ribbons
that your company is an authorized dealefardistributor for and submit letter of certifica
from manufacturers:

Trophies, Plaques, and Award Ribbons

20

4.3 Manufacturers Dealer Distribr
Michelson’s Yes () No () YesNo ()
Awards Inc. Yes () No () Yes () No ()
Elegance in Awards and Gifts Yes () No () Yes () No ()
Visions Awards Yes () No () YesNo ()
Jaffa Norwood Yes () No () Yes () Nd
Trophyland U.S.A., Inc. Yes () No () Yes () No ()
Major Awards, Inc. Yes () No () Yes () No ()
Awards Trophy World Yes () No () Yes () No ()

Promotional Items
Manufacturers Dealer Distributor
Wayloo Inc. YesNo () Yes () No ()
Innovative Incentives, Inc. YesN9 () Yes () No ()
Tag Master Yes () Npo ( Yes () No ()
Promo Mart Yes () Np Yes () No ()
Bullet Line Yes () No () Yes () No ()



MIAMI-DADE COUNTY BID NO.: 8111-4/11-OTR

BID SUBMITTAL FOR:
PROMTIONAL ITEMS, TROPHIES, PLAQUES, AND AWARD RIBBNS

FIRM NAME :
The Alison Group Yes () No () Yes () No ()
lllini Inc Yes () No () Yes () No ()
Sun Scope, Inc. Yes () No () Yes () Nd (
Dart Business Accessories Yes () No () Yes () No ()
American Green Wood Co. Yes () No ( Yes () No ()
The Noteworthy Company Yes () No ( Yes () No ()
SAMCO 2001 Yes () No () Yes () No ()
Sweda Yes () No () Yes () No ()
Media File Yes () No () Yes () No ()
Brico Promotion Yes () No () Yes () No ()
Gables Advertising Yes () Np ( Yes () No ()
Jack Pector Yes () No () Yes () No ()
Luna Peir Yes () No () Yes () No ()
Vantage Apparel Yes () No () Yes () No ()
Quake City Caps Yes () No () Yes () Nd (
Gold Bond Inc YesNo () Yes () No ()

4.4 Trophies, Plaques, and Award Ribbons Additidahufacturers.

1) 2)
3) 4)
5) 6)
7) 8)

Promotional Items Additional Manufacturers

1) 2)
3) 4)
5) 6)
7) 8)

If additional manufacturers needed, attach addiéilbsheet for each categories if necessary.
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MIAMI-DADE COUNTY BID NO.: 8111-4/11-OTR
SECTION 4
BID SUBMITTAL FOR:
PROMTIONAL ITEMS, TROPHIES, PLAQUES, AND AWARD RIBBNS
ACKNOWLEDGEMENT OF ADDENDA

INSTRUCTIONS: COMPLETE PART | OR PART Il, WHICHEVER APPLIES

PART I:

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDURECEIVED IN
CONNECTION WITH THIS BID

Addendum #1, Dated

Addendum #2, Dated

Addendum #3, Dated

Addendum #4, Dated

Addendum #5, Dated

Addendum #6, Dated

Addendum #7, Dated

Addendum #8, Dated

PART II:
[ ] NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THISID
FIRM NAME:
AUTHORIZED SIGNATURE: DATE:

TITLE OF OFFICER:
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MIAMI-DADE COUNTY BID NO.: 8111-4/11-OTR

BID SUBMITTAL FORM

.Bid Title: PROMTIONAL ITEMS, TROPHIES, PLAQUES, AND AWARD RIBB ONS

By signing this Bid Submittal Form the Bidder ckes that it satisfies all legal requirements (aseatity) to do business with the County, includaib
Conflict of Interest and Code of Ethics provisiam$Section 2-11 of the Miami-Dade County Codey County employee or member of his or her immigdia
family seeking to contract with the County shattlsa conflict of interest opinion from the Miami-8&County Ethics Commission prior to submittal d&id
response or application of any type to contrach it County by the employee or his or her immediamily and file a copy of that request for opmiand
any opinion or waiver from the Board of County Coissioners with the Clerk of the Board. The affdotenployee shall file with the Clerk of the Board a
statement in a form satisfactory to the Clerk disitlg the employee’s interest or the interest sfdiiher immediate family in the proposed conteant the
nature of the intended contract at the same tinte Asfore submitting a Bid, response, or applicatf any type to contract with the County. Alsoagpy of
the request for a conflict of interest opinion frahe Ethics Commission and any corresponding opin@r any waiver issued by the Board of County
Commissioners, must be submitted with the resptimtiee solicitation.

In accordance with Sec. 2-11.1(s) of the CountyeCasl amended, prior to conducting any lobbyimarding this solicitation, the Bidder must file he
appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder Failure to file the appropriate
form in relation to each solicitation may be coesétl as evidence that the Bidder is not a resplensiimtractor.

The Bidder confirms that this Bid is made withotbpunderstanding, agreement, or connection with@rporation, firm, or person submitting a Bid foe
same goods and/or services and in all respectghisut collusion, and that the Bidder will accepyaesultant award. Further, the undersigned asletdges
that award of a contract is contingent upon vendgrstration. Failure to register as a vendor withe specified time may result in your firm natitgy
considered for award.

Pursuant to Section 2-8.6, any individual, corgoratpartnership, joint venture or other legal gnkiaving an officer, director, or executive whoshzeen
convicted of a felony during the past ten (10) gesrall disclose this information prior to enterintp a contract with or receiving funding from tGeunty.
Place a check mark here to affirm compliance withfis disclosure requirement.

COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entit revenue sharing program

For the County’s information, the bidder is reqeddb indicate, at ‘A’ and ‘B’ below, its generatérest in participating in the Joint Purchase Rnogof the
County User Access Program (UAP) described in 8e@i21 of this contract solicitation, if that gentis present in this solicitation document. Vendo
participation in the Joint Purchase portion of th&P isvoluntary, and the bidder's expression of general intere'gt'@nd ‘B’ below is for the County’s
information only anghall not be bindingon the bidder.

A. If awarded this County contract, would you be iestiin participating in the Joint Purchase portbthe UAP with respect to other governmental,
quasi-governmental or not-for-profit entities laedivithin the geographical boundaries of Miami-Dade County?
Yes No
and
B. If awarded this County contract, would you be iated in participating in the Joint Purchase portibthe UAP with respect to other
governmental, quasi-governmental or not-for-prefitities locategutsidethe geographical boundaries of Miami-Dade County?
Yes No
LOCAL PREFERENCE CERTIFICATION : The responding vendor hereby attelsyschecking one of the following blocksthat it is[], or is not], a
local business. For the purpose of this certificgta “local business” is a business located withie limits of Miami-Dade County (or Broward Cowtirh
accordance with the Interlocal Agreement betweertwlo counties) that conforms with the provisiohSection 1.10 of the General Terms and Conditafns
this solicitation and contributes to the econongealopment of the community in a verifiable and sugable way. This may include, but not be limited
the retention and expansion of employment oppdigsmand the support and increase to the Couray' dase.Failure to complete this certification at this
time (by checking the appropriate box above) shatiender the vendor ineligible for Local Preference

Firm Name:

Street Address:

Mailing Address (if different):

Telephone No. NBax

Email Address: FEINNo. [/ - [ [ | | | |

Prompt PaymentTerms: % __ daysnet__ys da *“By signing this document the bidder agrees to @ittrms
(Please see paragraph 1.2 H of General Terms and Giitions) and Conditions of this Solicitation and the resuitj Contract”

Signature:

(Signature of authorized agent

Print Name: Title:
Failure to sign this page shall render your Bid nofrresponsive
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APPENDIX
AFFIDAVITS

FORMAL BIDS
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